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SOUTH COAST AIR QUALITY MANAGEMENT DISTRICT

4 Mobile Fueler Reporting Portal
South Coast USEI’ Manual
AQMD

Rule 461.% Gasoline Transfer and Dispensing for Mobile Fuéipgrations

|. Introduction

The Mobile FueleReportingPortal website applicatiowas created fol retail mobile fueleto submit
information pursuant to Rule 461 - Gasoline Transfer and Dispensing for Mobile Fueling Operations
(9)(2), (k)(2), and (m)(Prior to initially operating or resuming operation at a dispensing locatdne
submissionshall be completed per dispensing locatidfor the purposes of Rule 4614 dispensing
location means one or more contiguous properties, in actual physical contact or separated solely by a
public roadway or other public righuf-way, owned or operated bihe same person (or by persons under
common control), in which gasoline is dispensed from a mobile fueler.
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ll. Getting Started

A. Registration NewUser

If you havenot previously registeredor any South Coast AQMD wslbe application you will
need to registerlf youpreviously registerefor any South Coast AQMD westbe application you
should have a existingusername and password and will need to updgoeir profile to adduse

of the Mobile Fuéer Reporting Portallf you havepreviouslyregistered for any Sat Coast
AQMD welite application, please skip tthe Mobile Fueler Reporting Portal User Manual
sectiond L L @ DS { i A yYGRegisiratiohIRStiRring UdlerslJd

1. Login Page

StepAl.l:

If you havenever usedany South Coast AQMD wate application you should use any website
browser and entehttps://xappprod.agmd.gov/MobileFuelerReportingPorialthe address bafThe
Login pageshown in Image Will load.

Image 1: LogiRPage

& C ()  https://xappprod.agmd.gov/cromsp/Home/Login?ReturnUrl=%2fMobileFuelerReportingPortal A & ¢g o= e

South Coast
@ AQMD South Coast Air Quality Management District

Login

LOGIN

Step 2:
Click on
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2. SelectApplicationsPage
TheSelectApplicationspage shown in Image 2 will load

Image 2SelectApplications Page

& (@] ) https;//xappprod.aqmd.gov/cromsp/Registration/ApplicationSelection A Qs o= :

South Coast
AQMD South Coast Air Quality Management District

Select Applications

Applications - select one or muitiple applications frem the list
Select Applications Descriptions
[ ] Rule 1403 Asbestos Rule 1403 Notifications: Asbestos Removal and Demolition Projects
Notification
‘ Replace Your Ride Replace Your Ride Web Application
. On-Line Application On-Line Application Filing
Filing
[ ] Online Training System Registration system for SCAQMD Training classes
‘ Rule 1415 - Registration Rule 1415: Reduction Of Refrigerant Emissions From Stationary Air Conditioning Systems
of Refrigerant Usage for
Air Conditioning Systems
[ ] Flare Event Notification Flare Event Notification System
System
. Annual Emission South Coast AQMD’s Annual Emission Reporting (AER) program was developed to track emissions of air contaminants from
Reporting permitted facilities within the South Coast Air Basin. Please see more details at: https://www.agmd.gov/home/rules-
compliance/compliance/annual-emission-reporting
. ISR - Indirect Source Warehouse Indirect Source Rule
Reporting Rule
. Rule 461.1 Mobile Fueler | Rule 461.1 Mobile Fueler Reporting Portal
Reporting Portal

StepA2.1:
Click on the toggle button teegectthe Rule461.1 Vobile Fueler Reporting Portal

StepA2.2:
Clickthe Select User Roldautton.
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3. Select UseRoles Page

The Slect User Roles page shown in Imagewill load. There are twauser rolesin the Mobile
Fueler Reporting Portal:
1 Facility User is only authorized to submit Rule 461.1 Forms.

1 Facility Administratoapproves Facility User accountsA Facility Administrator must also
register as a Facility User to bathorizedto submit Rule 461.1 Forms.

Image 3: Select Us&oles Page

& C () https://xappprod.agmd.gov/cromsp/Registration/RoleSelection A a g = @ 2

J'\ South Coast
@ AQMD  South Coast Air Quality Management District

Select User Roles

Rule 461.1 Mobile Fueler Reporting Portal User Roles - select one or multiple user roles from the list
Select Question

. Rule 461.1 Facility Administrator
Facility ID Facility Name

. a
= More facilities

[ ] "Are you going to be submitting Rule 4611 - Gasocline Transfer and Dispensing for Mobile Fueling
Operations dispensing location information?"

Facility ID Facility Name
. 2

€ Select Applications Select Reports ¥

StepA3.1:

If youdo notwant the ability to approve of other facility user accourskip tostep3. If youwant

the ability to approve of other facility useaccounts click on the toggle button to select
to become dacility Administrator.

StepA3.2:
Clicking on the toggle will provide an area to enter 8wmuth Coast AQMD ) Enter the
appropriate Facility I8for allfaciliiesyou are authorized toepresent as &acility Administrator.
StepA3.3:
Qick on the toggldutton to select

to become a
Facility User.
StepA3 4.
Qicking on the toggle will provide an area to enter theuth Coast AQMD ) Enter the
appropriate Facility 1Bfor all facilitiesyou are authorizedo represent as &acility User.
StepA3.5:
Qick the button.

REV: 2022/06/2 Pages of 56



Mobile Fueler Reporting Portal User Manual

4. SelectReportsPage

TheSelectReportspage shown in Imagéwill load.
Image4: SelecReportsPage

& C ) https://xappprod.agmd.gov/cromsp/Registration/ReportSelection A 8 = z

South Coast Air Quality Management District

Select Reports

Rule 461.1 Mobile Fueler Reporting Portal Reports - select one or multiple reports from the list
Select Name Description

. Rule 4561.1 Report Are you going to submit and upload documents for Rule 461.1 form?
Facility ID Facility Name

\ (&
= More
facilities
€ Select User Roles Input User Profile ¥

StepA4.1.

dick on the toggle button to select

StepAd .2:

Clicking on the toggle will provide an area to enter 8muth Coast AQMD. ) Enter the
appropriate Facility 1&for all facilties for whichyou are authorized & submit Rule 461.forms.
StepA4 3.

dick the button.
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5. User ProfilePage
TheUserProfile page shown in Imagewill load.

Image5: User ProfilePage

&« C ) https;//xappprod.aqmd.gov/cromsp/Registration/UserProfile A a 9s 7=

N\ South Coast
—/ AQMD  South Coast Air Quality Management District

User Profile [ Hide Tooltip
Profile - piease provide your profile information
Username & Password Captcha
* *
™
I'm not a robot
* * 1eCAPTCHA
Privacy . Terms.
Personal Information Terms and Conditions
* * The information you provide will be used to correspond with you and
help us better tailor our communications to your interests. We are
- committed to maintaining your privacy during your visit to agmd.gov.

However, if you are uncomforiable providing this information, please
click on the “Cancel” button below to exit the registration. By
submitting this information, you consent to us using it as described
above and sharing it within our global organization for these

* * * urposes. | declare under penalty of perjury that | am a duly-
Select State~ purp: penalty of perjury y

. | agree that | have read the terms and conditions

*
<€ Select Reports Select Security Questions ¥

StepAS5.1:

Enter the appropriate informatiofor the section The password st
be at least 5 characteris length, must notegin with a special characteand must includd
number, 1 letterand 1 special character.

StepA5.2:
Enter the appropriate informatiom the section.

StepA5.3:
Click toselect

StepA5 4:
Read theerms and conditions andick on the toggle button to select

StepAS.5:
dick the button.
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6. Security Questions and Answétage
TheSecurity Questions andAnswerspage shown in Imagewill load.

Image6: Security Questions and Answdtage

<& (@] ()  https//xappprod.agmd.gov/cromsp/Registration/SecurityQuestionAnswerSelection A Qs = @ S

South Coast
@ AQMD South Coast Air Quality Management District

Security Questions & Answers

Security Questions - select 8 unique questions and provide their answers

The following 6§ questions will be used to validate your logins and user report submissions. SCAQMD Staff WILL NEVER HAVE the answers to these questions.

1 Select Question

The following 3 questions will be used to reactivate your account in case you forget your username/password and need to call our SCAQMD Staff for support.
SCAQMD Staff WILL HAVE the answers to these questions.

2 S
3. Sels jests

StepA6.1:

Selectb private questionsand enter 5 answerghichwill be usedvhen one has forgotten their
username or passworduth CoastAQMDstaff will never havahe answers to these questions.
You may not have duplicamswers toanyof the selected security questions.

StepA6.2:

Select3 questions and enteB answers whiclwill beused if South Coast AQMD staff is needed
to recover the username or passwoitbu may not have duplicagswers taanyof the selected
security questions

StepA6.3:
dick the button.
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7. Thank You for Registerifage
TheThankYou for Registeringpage shown in Imagéwill load.

Image7: Thank You for Registerifag

&< © (9  https;//xappprod.agmd.gov/cromsp/Registration/ThankYou?isEmail VerificationStep=False8tisSecurityQuestionVerificationStep=False A & g =

South Coast
@ AQMD South Coast Air Quality Management District

©

Thank you for registering

Your registration is now complete. However, before you can fully access the site, there
might be some additional items that will require your attention. Please go to the
Dashboard to view these items.

Also, an email has been sent to .
Please click on the link in this message to
verify your account and complete your
registration.

(Remember to check your SPAM/JUNK folder)

Go to Dashboard

After registering successfulliyyo emaik will be sentto the registered email addres®ne email

will K S (GKS adzoa2SO0i f A ylich wil @ffidna el regifratignant v a 5 ¢
contain your username and emailhe other email will have the subject line8SSCAQMD
Subscriber's Email Address Verificafiomhich will haveinstructions forthe email address
verificationprocess.

StepA7.1:

Open the email withthe & dzo 2 S CACAQMD yS&bsciiber's Email Address Verificatiod
instructions for the email address verification process.
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8. EmailAddress Verification Email
Theemailaddress verification emaih Image8 will load.

Image8: SCAQMD Subscriber's Email Address Verification

From: no-reply@aqgmd.gov <no-reply@agmd.gov>
Subject: SCAQMD Subscriber’'s Email Address Verification

Welcome to SCAQMD Security Portal

Address Verification process. Please click on the link below to go to SCAQMD Email Address Verification Page:
| https: //xappprod.aqgmd.gov/cromsp/Registration/EmailVerification//4ab3123a-7d57-4f5a-bf74-f58b29792c9a

Or

Go to the AQMD Email Address Verification Page and type in the following Email Address Verification
Key: 4ab3123a-7d57-4f5a-bf74-f58b29792c9a

Sincerely,
SCAQMD Support Team

StepA8.1:

Click on theink within this email to be directed to the South Coast AQMD email address
verification page.
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9. Email Verificatioh.oginPage

TheEmail Verification Loginpage shown in Imagewill load.
Image9: Email VerificatiooginPage

5 httpsy//xappprod.agmd.gov/cromsp/Home/Lagin?ReturnUrl=%2fcrom... A & g = ]
© -

South Coast

L AQ MD South Coast Air Quality Management District

Login

*
- Usemame

SCAQMD users, please use @agmd gov J

Forgot Username?
Forgot Password?

Not Registered? Create an account!

StepA9.1:
Enter yourUsermame

StepA9.2:
Enter your~assword

StepA9.3:
Qick thel OGINbutton.
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10. Email Verificatio@onfirmationPage
TheEmail Verification Confirmation page shown in Image0will load.

Imagel0: Email Verificatioif€onfirmationPage

& @] () https://xappprod.agmd.gov/cromsp/Registration/ThankYou?user... £ A & g = 2

N\ South Coast
<2 AQ MD South Coast Air Quality Management District

Thank you for verifying your email
Email verification is now complete. Before you can fully access the site, there might be

some additional items that require your attention. Please go to the dashboard to view
the list and check your email for possible Security Verification Email

Go to Dashboard

StepAl10.1:
dick theGo to Dashboardyutton.
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11. Dashboard Page

TheDashboardpage shown in Imagelwill load.
Image 1. Dashboard Page

<& @] 5 httpsy//xappprod.aqmd.gov/cromsp/Dashboard A a 9 = g
South Coast Air Quality Management District O T
Dashboard
Sotah Coast
Dashboard Your Applications A Notifications
My Account Rule 461.1 Mobile Fueler Reporting Portal © No notifications to display
Rule 461 1 Mobile Fugler Reporting Portal
My Reports )
Last Refreshed - 06/17/2022 6:02:34 PM
Usoranagment
Logout
~
StepAll.l:

Wait for your account to be approved by the Facility Administrator. You will not be able to
successfully click Rule 461.1 Mobile Fueler Reporting Portal untilagmount is approvedf
there are no prior Facility Administrators for this site, please coritaattile FuelerAssistance via
email atMobileFuelerAssistan@aqgmd.gov to request for South Coast AQMD staff to determine
if no prior Facility Administrator exists for the facility and/asify andapprove of the first Facility
Administrator for the facility.

StepAllz2:
Proceed tahe Mobile Fueler Reporting Portal User Mansettiondil. Getting Started part ¢D.

After Account Approva.
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B. Streamlined RegistratieiNew Facility User Account

If you havenot previously registered for any South Coast AQMD website appli¢atanwill
need to registerThere are two user roles in the Mobile Fueler Reporting Portal:

w Facility User is only authorized to submit Rule 461.1 Forms.

w Facility Administrator ggroves Facility User accountsA Facility Administrator must also

register as a Facility User to bathorized to submit Rule 461.1 Forms.

This streamlined registration can be used to create a Facility User account but cannot be used to
create a FacilityAdministrator accountlf you want to create a new Facility Administrator
accountplease follow the instructions in the Mobile Fueler Reporting Portal User Manual section
GLL® DSOGAWME O i wSIARE dseddl Il NI2 v

If youpreviously registered for any South Coast AQMD website applicattrshould have an
existing userame and password and will need to updateur profile to add use of the Mobile
Fueler Reporting Portal. If you have previously registered for any South Coast AQMD website
application, please skip tdhe Mobile Fueler Reporting Portal User Manual section
RegistrationwS G dzZNy Ay 3 | A SNE Pé

1. Login Page

StepB11:

If you havenever used any South Coast AQMD website applicayionshould use any website
browser and enter
https://xappprod.aagmd.gov/MobileFuelerReportingPortal?roles=100040&reports=100010
in the address bar. THegin page shown itmage 2 will load.

Image P: LoginPage

& C 3) https//xappprod.agmd.gov/cromsp/Home/Login?... AY @ g o= @ 2 “9

South Coast Air Quality Management Disirict

Login

StepB12:
Click on
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2. User RegistratioPage

TheUserRegistrationpage shown in Image 13 will load.

Image 13User RegistratioRPage

StepB21:
Enter the appropriate-acility s for all facilities for whichyou are authorizedto submit Rule
461.1 forms

StepB22:

Enter the appropriate informatiofor the Username and Passwoisection. The password ust
be at least 5 characteris length, must notegin with a special characteand must includd
number, 1 letterand 1 special character.

StepB23:

Enter the appropriate informatiofor the Personal Informatiorsection.
StepB24:

Clicktoselect. Qv v 20 | NPo20

StepB25:

Read the terms and conditions anlick on the toggle button to selectagree that | have read
the terms and conditions

StepB26:
dick theRegisterbutton.
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